REPORT CARD SCHEDULE

SCHOOL YEAR: 2008-2009
	End of Marking Period
	Report Card Due

	November 5, 2008
	November 14, 2008

	January 26, 2009
	February 6, 2009 

	April 1, 2009
	April 9, 2009

	Last Day of School
	A.S.A.P.


Procedures for processing Report Cards to the central office:

1. Please be sure to complete marking period attendance on the student cover sheets.  (Please be accurate.  By June you will need to show 180 days.)

2. All original student report cards need to be returned to the central office in the folder provided to you.

3. Report cards need to be returned to the central office on or before the due date.  There is a courier visit scheduled for the first three due dates.  The last set of report cards should be submitted on your final working day with the rest of your end of the year closeout information.

4. Therapists, counselors and itinerant teachers must attach their reports before the classroom teacher submits the reports to the office.

5. Classroom teachers should not delay forwarding the reports to the central office by the due date.

6. It is the responsibility of the therapists/counselors to adhere to the attached report card schedule and to initiate contact with their students’ teachers for the purpose of completing the report card form.

